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APPLICATION FORM

Please complete this form and return it to:













Recruitment Team










Human Resources










Watford General Hospital










Vicarage Road










Watford, WD18 OHB









recruitment@whht.nhs.uk



PERSONAL DETAILS

	Title
	
	First Name
	
	Family Name
	

	Address
	
	Telephone
	
	Date of Birth
	

	
	
	Mobile
	
	Nationality
	

	
	
	Email
	
	Work Permit Needed?
	


EDUCATION

Please give brief details. We may check details prior to interview. Please continue on a separate sheet if necessary.

	
	From
	To
	Examinations and Results

	School
	
	
	
	

	College University
	
	
	

	Further Education/ Other Training
	
	
	


MEMBERSHIP OF PROFESSIONAL BODIES (eg GMC, UKCC, ACCA, CIPD)

	Body/Qualification/Date of Registration
	ID Number
	Expiry Date

	
	
	


EMPLOYMENT 
Please begin with the most recent and continue on a separate sheet if necessary.

	Current/Most Recent Employer
	From
	To
	Position/Description of Duties

	
	
	
	

	Reason for Leaving


	
	

	Notice Period
	
	Salary/Scale
	


	Previous Employer
	From
	To
	Position/Description of Duties

	
	
	
	

	Reason for Leaving


	
	


	Previous Employer
	From
	To
	Position/Description of Duties

	
	
	
	

	Reason for Leaving


	
	


	Previous Employer
	From
	To
	Position/Description of Duties

	
	
	
	

	Reason for Leaving


	
	


REFERENCES We need the names, addresses and phone numbers of two referees, both of whom should be professional referees, usually from your current or most recent employment or studying/training (if appropriate). We may contact referees prior to interview.

	Name
	
	Name
	

	Position
	
	Position
	

	Address
	
	Address
	

	
	
	
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	

	Fax
	
	Fax
	


Can we contact this referee prior to interview? 




ADDITIONAL INFORMATION Please answer the questions, giving any additional information you feel is relevant to the job and supports your application. Use the job description and person specification as a guide.

	Why do you think you are suited to the post?

Please continue on a separate sheet if necessary


	


	Why do you want to work for West Hertfordshire Hospitals NHS Trust?


	


	What do you hope to gain from the post for which you are applying?


	


	Do you hold a current driving licence?
	
	Do you have access to a car on a regular basis?
	


REHABILITATION OF OFFENDERS Under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, applications for employment which is concerned with the provision of health services are not entitled to withhold information about criminal convictions, however long ago these occurred. This applies to all posts within the Trust. In the event of employment, failure to disclose such convictions could result in dismissal. Any information given is completely confidential.

Do you have any convictions to declare?

	If “yes” please give further details


	


MEDICAL/SICKNESS RECORD You will be asked to complete a medical questionnaire for Occupational Health. You may be required to attend a medical examination if an offer of employment is made.

	Hoe many days sickness have you had during the last 12 months and for what reasons? Please respond even if you have been in training or unemployed.


	


CONFLICT OF INTEREST You are required to declare any private interests which could potentially result in gain or benefit to yourself and/or family and friends as a result of your position in the NHS


Do you have any conflict of interest?

Are you related to any senior employee of the Trust or a member of the Trust Board? 

	If you have answered “yes” to either question, please give further details
	


	How did you hear about this post?


	


CONTACT IN CASE OF EMERGENCY Please give name, address, daytime and evening telephone numbers and the relationship to you.

	Name
	
	Relationship
	

	Address
	
	Day Telephone
	

	
	
	Evening Telephone
	


DECLARATION

I can confirm that the information given on this form is true and correct. If any information given is found subsequently to be false, this may result in disciplinary action which could lead to dismissal.


	WEST HERTFORDSHIRE HOSPITALS NHS TRUST


	EQUAL OPPORTUNITY MONITORING


	NAME:
	MALE: (
FEMALE: (

	JOB/GRADE APPLIED FOR:



Ref No:
	DATE:


TRUST POLICY STATEMENT
The Trust’s policy is to ensure that no employee or prospective employee is discriminated against, either directly or indirectly on the grounds of sex, age, marital status, sexual orientation, disability, family/care responsibilities, religion, creed, colour, race, nationality, ethnic origin, social background, trade union membership, HIV/Aids or any other grounds.

The Trust recognises that one should not tolerate inequality of opportunity, and therefore aims to take measures to eliminate not only overt acts of discrimination, but also requirements and practices which are discriminatory in nature

You are invited to complete this form to help us monitor the effectiveness of our Equal Opportunities Policy.  Upon receipt of your application, this form will be separated and will not be seen by anyone concerned with any stage of the selection procedure for the appointment for which you are applying.

Information will be used to monitor the effectiveness of the following legislation:

Race Relations Act 1976        Sex Discrimination Act 1975 (SDA) 
    Disability Discrimination Act 1995 (DDA)

	ETHNIC ORIGIN

I would describe my ethnic origin as:

(
White


(
Indian


(
Other
(
Black Caribbean
(
Pakistani


___________________
(
Black African

(
Bangladeshi

(
Not Given

(
Black Other

(
Chinese

	MEDICAL OR PHYSICAL DISABILITY

· Do you consider yourself to have a medical or physical disability? 







	AGE

( 
Under 19
( 
20 – 29 

( 
30 – 39 

( 
40 – 49 

( 
Over 50



	MARITAL STATUS

( 
Single 
( 
Married 
( 
Widowed 
( 
Divorced 


	DEPENDENT CARE

Please tick the appropriate box if you have day–to-day care of one or more of the following groups:

( 
Children below school age

(
Disabled adults

( 
Children of school age


(
Other (please specify)

( 
Aged persons




__________________________________
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GENERAL INFORMATION FOR APPLICANTS

1. Background

West Hertfordshire Health Authority plans and funds health services for half a million people who live in the five local authority areas of Dacorum, Hertsmere, St Albans, Three Rivers and Watford.  Overall, the population is relatively affluent, but there are pockets of health inequalities, particularly among people living in the south west of the county.

People receive treatment from 300 GPs, who, with other community staff, have formed themselves into 5 Primary Care Groups (PCGs).  The largest of these covers Watford and Three Rivers and has a population close to 150,000.

Reviews across west Hertfordshire and Hillingdon since 1998 resulted in proposals to reconfigure services and the emerging programme in West Hertfordshire assumes integrated planning and service development of acute and specialist services.  This has also influenced complementary processes with Primary Care Groups.

A formal merger of Mount Vernon and Watford Hospitals NHS Trust and St Albans and Hemel Hempstead NHS Trust occurred on April 1st 2000, resulting in one Trust being formed called West Hertfordshire Hospitals NHS Trust.

2. Hospitals Within the District

Watford General Hospital
Mount Vernon Hospital
Hemel Hempstead General Hospital
St Albans Hospital

3. West Hertfordshire Hospitals NHS Trust

The Trust comprises of the following hospitals:-

3.1  Watford and Mount Vernon Hospitals serve patients from West Hertfordshire and north of the Borough of Hillingdon.  Watford is the largest conurbation in Hertfordshire and is situated in the west corner of Hertfordshire, approximately 20 miles from London.  The resident population of Hillingdon Health Authority is in the order of 250,000.

Acute admissions are based on the Watford site with approximately 400 beds and provide acute medicine, surgery and trauma, as well as a full service to paediatrics, gynaecology and obstetric patients.  The Accident and Emergency Department, MAU, CCU, and ITU are also based on this site.  There is a Day Unit for elderly people within the Care of the Elderly Directorate and a Mental Health Unit on site managed from the Community Trust.  There is also a Programmed Investigation Unit.

Mount Vernon Hospital is situated in the north east corner of the London Borough of Hillingdon adjacent to the south western border of Herfordshire.  Local medical and surgical services on the Mount Vernon Hospital site are managed by Hillingdon Hospital NHS Trust, with the regional specialities of Cancer, Burns and Plastic Surgery continuing to be managed within the West Hertfordshire Hospitals NHS Trust.

3.2  St Albans and Hemel Hempstead Hospitals
The hospitals at St Albans and Hemel Hempstead are approximately 7 miles apart and approximately 8 miles North of Watford.  There are approximately 500 beds and both hospitals provide a range of diagnostic and support services.  Acute admissions are based on the Hemel Hempstead site and take acute medicine, surgery and trauma as well as paediatrics, gynaecology and obstetrics patients.  The Accident and Emergency Department, MAU, CCU and ITU are also based on this site.

4.   The Internal Management Structure

      The unified management structure put in place from 1st April 1999, is centred around
      six Clinical Management Units (CMU’s).  The clinical management model in place is 
      run under the leadership of a Clinical Director, although a number of CMU’s have
      more than one Clinical Director in post currently.  The structure can be summarised 
      as:

      Facilities CMU

-
No Clinical Director

      Medical CMU

-
Clinical Directors
      Surgical CMU

-
Clinical Directors

      Diagnostic CMU

-
Clinical Directors

      Women’s CMU

-
A single Clinical Director

      Elderly CMU

-
A single Clinical Director (this CMU is jointly
                                                           managed with the Community Trust)

     * Paediatric CMU

-
A single Clinical Director directly managed by the 
                                                           Community Trust


5.  Additional Information

There are good road and rail links to Watford via motorways, rail and underground.  London is 20 minutes away by train.  Bus services run between the railheads and Watford Hospital.  The M25 is approximately 15 minutes due north.  Heathrow lies to the west, approximately 25 minutes away via the M25.  There are excellent recreation facilities within the locality, including swimming pools, golf, tennis, dry slope skiing, water skiing, horse riding, walking and also a theatre.  The shopping centre at Watford is extremely popular.  The schools in South West Hertfordshire are excellent with a variety of primary, secondary, grammar schools and sixth form colleges available.

Hemel Hempstead is close to London and served by the M1, M10 and M25 motorways.  There is a rail link from London (Euston) to Hemel Hempstead which takes approximately 20 minutes.

St Albans is 20 minutes from London, close to the M25 and M1 and only 17 minutes by rail from London via the Thames Link.

Both towns are within easy reach of London, Heathrow and Luton airports, with a good Jet Link service from Hemel Hempstead.
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CHILDCARE PROVISION

Earlier this year, the Trust put in a bid to the NHS Regional Office for funding to implement extra childcare provision Trustwide.  The bid was successful and we will be receiving funds to put in an extra 90 childcare places across the Trust in April 2002.   This is in line with the Government’s Improving Working Lives policy.  They have also provided the funds to create Childcare Co-ordinator posts across the country which will enable NHS Trusts to look after parents and children’s needs, ensuring that we are providing the best possible childcare services for all involved.  The Trust has appointed Barbara Leon-Hunt as our Childcare Co-ordinator who is based at Watford General Hospital and can be reached on ext 7356.

Current Provision

· Close to Watford General Hospital is the Park Nursery run privately by nursery providers Child & Co.  They have 63 places altogether and offer a limited number of places at a reduced rate for Trust Staff.  The nursery is open from Monday to Friday 8am to 6pm and caters for children aged from 3 months to 5 years.  Telephone number: 01923 202056

· The Mount Vernon Day Nursery and Nursery School based on site at Mount Vernon Hospital is also run by Child & Co.  They have places for 74 babies and toddlers and 50 pre-schoolers, once again offering a limited number of reduced rates places for Trust staff.  The MV Nursery accepts children from 3 months to 5 years and is open from 7.15am to 5.30pm Monday to Friday 51 weeks of the year.  Telephone number: 01923 826111 ext 4141

· Our nursery at St Albans City Hospital is on the hospital site based at Osters House East and has been open since 1973.   The nursery is staffed by one manager and 3 full time staff who have all built up excellent relationships with the children and their parents.  They have the capacity for 14 full time places and currently have 20 children attending, many of which are part time. 

The nursery has until recently been exempt from Ofsted regulations as the nursery is on crown property and the places are only offered to St Albans City Hospital staff.  In the light of the Under 8s group being disbanded and taken over by Ofsted, the nursery has recently applied to be registered.  

The nursery is run on an in-house basis, and is open from 8am to 5.15pm each day.  They charge an hourly rate of £2.50 and this has enabled them to offer a flexible service to hospital staff.

New Provision

· The funding we will be receiving will enable us to put in a new nursery on the St Albans City Hospital site with an increased number of places.  The existing nursery will transfer to the new one once it is in place.

· There is currently no childcare provision for staff working at Hemel Hempstead General Hospital.  With the new funding, we will be putting in place a new nursery on the hospital site with provision for approximately 58 children.

The Trust plans to have the new nurseries up and running by the summer.

If anyone has any queries regarding childcare, please contact Barbara Leon-Hunt on 01923 217356.







Job Title:				Job Reference:





Yes





Yes























Signature


Date











